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ABSTRACT 
An annotated guide to publications and other sources of informa- 
tion useful to Members of Congress and their staffs, covering congressional 
office management, the organization and operation of Congress, legislative 
responsibilitiee, eervicer to constituents, and other duties of Congress. 
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BASIC REFERENCE SOURCES FOR USE BY CONGRESSI0NA.L OFFICES 
An Annotated Selection of publications .and Services 
INTRODUCTION 
This guide to materials and services has been prepared to assist 
Members of Congress and their staffs in setting up and operating a 
congressional office. The information provided relates to six major 
areas of interest--management of a congressional office, the 
organization and operation of Congres.~, legislative responsibilities, 
relations with the executive branch, services t~~constituents, and 
general reference sources. 
Many of the publications cited are automatically provided to 
congressional offices; some are available from the U.S. Government 
Printing Office in accordance with provisions of Title C4,.U.S. Code. 
In addition, many Federal departments and agencies will provide 
I ,  
complimentary copies of their publications to congressional offices 
upon request. . .t . .  
For the convenience of congressional offices, the.name of the 
publisher has been provided for publications cited in this report. 
Prices given are subject to change, Discounts on s m e  of the commer- 
cially published reference books are available at the House and 
Senate Stationery Rooms. 
CRS-2 
CONGRESSIONAL OFFICE MANAGEMENT 
The primary sources of  information on t h e  organiza t ion  and 
opera t ion  of  Senate and House o f f i c e s  a r e :  
Connressional Handbook: U.S. Senate Edi t ion  
Congressional Handbook; U.S. House of Representat ives  Edi t ion  
These loose leaf  handbooks, one prepared f o r  t h e  Senate 
and one f o r  t he  House, a r e  .sometimes r e f e r r e d  t o  a s  t he  
"Green Book." Each provides,  i n  a s i n g l e  source f o r  i t s  
r e spec t ive  chamber of congrees,  information on allowances, 
s a l a r i e s  and employment b e n e f i t s ,  o f f i c e  management, 
communications, s e rv i ces ,  information sources,  l e g i s l a t i v e  
branch organiza t ions  and agencies ,  r u l e s  and r egu la t ions  
governing o f f i c i a l  conduct of  Members and s t a f f ,  and o ther  
u se fu l  information. The Senate Randbook a l s o  incorpora tes  
p r a c t i c a l  information on s t a f f i n g ,  records  management, media 
a c t i v i t i e s ,  f i n a n c i a l  management, mai l  management, and o ther  
o f f i c e  opera t ions .  
Each e d i t i o n  of t he  Congressional Handbook i s  updated 
pe r iod ica l ly  and d i s t r i b u t e d  t o  Senators by t h e  Senate 
b i t t e e  on Rules and Administration and t o  Members of t h e  
House by t h e  House-Cownittee on House Administration. As 
they  a r e  admin i s t r a t i ve ,  in-house documents, they  a r e  
a v a i l a b l e  i n  l imi ted  quan t i t i eo .  
Senate o f f i c e s  may d i r e c t  quest ions pe r t a in ing  t o  o f f i c e  management 
t o  t h e  Secre ta ry  o f  t h e  Senate ( ex t .  42115) and quest ions about o f f i c e  
equipment t o  t he  Senate Sergeant a t  Arms ( e x t .  42341). House o f f i c e s  
needing advice on t h e  automation o r  computerization of o f f i c e  opera t ions  
may contac t  t h e  Office Management Demonstration and Training Center of 
t he  ?louse Committee on House Administration ( e x t .  505421,  
Additional sources of advice and assistance concerl'.ng congressional 
office operations may be located through either the Senate or House 
Directory distributed by the Secretary of the Senate or the House Post 
Office, respectively: 
United States Senate Telephone Directory 
United States House of Representatives Telephone Directory 
Practical and timely articles on office management, constituent 
services, and congressional operations are published in: 
The Congressional Staff Journal (STAFF) -
($11 per year or $2.50 for a single issue, Government 
Printing Office) 
This bimonthly journal is produced by the Senate 
Committee on Rules and Administration. Copies are sent 
automatically to Senate offices; a mailing list of nouse 
offices wanting to receive free issues is maintained by 
Jennifer Nelson (ext , 4 9 0 7 8 ) .  
The Congressional Research Service has compiled the following guides 
to various aspects of congressional office management: 
Casework in a Congressional Office (CRS Report No. 82-212 GOV) 
Closing a Congressional Office; A Brief Overview (81-2 GOV) 
Congressional Staffing; A Selected Annotated Bibliography 
(81-5 GOV) 
A Functional Analysis of Congressional Member Office Operations 
(81-116 GOV) 
Grants Work in a Congressional Office (52-22 C) 
Speechwriting in Perspective: Brief Guide to Effective and 
Persuasive Communication (81-278 GOV) 
ORGANIZATION AND OPERATION,OF CONGRESS 
Three excellent sources of information on Congress are the 
following : 
Congress and Its Members, by Roger H. Davidson and Walter J. 
Oleszek, 1981 ($10.95, Congressional Quarterly, Inc.) 
"These two congressional scholars have provided 
a remarkably detailed and comprehensive description of 
two main facets of Congress: the motivations and 
behavior of its individual members and the ways in which 
the House and Senate set about making policy and passing 
or defeating legislation." 
Congressional Quarterly's Guide to Congress, 3rd ed., 1982 
($85, Congressional Quarterly, Inc.) 
Comprehensive chapters accompanied by well-selected 
lists and tables provide detailed information on the 
historical development of the Senate and the House, 
congressional powers and procedures, the legislative 
branch, the electorate, and the interaction of Congress 
with the executive, the judiciary, and other interest 
groups. 
Vital Statistics on Congress, 1982, by Norman J. Omstein, et al. 
($16.95; $8.95 paperback, American Enterprise Institute for 
Public Policy Research) 
Statistical tables, some going back to 1947, cover the 
following areas: Members of Congress, elections, campaign 
finance, committees, staff and operating expenses, activity, 
roll call voting, and budgeting. 
CONGRESSIONAL DIRECTORIES 
The following volumes are useful in dealing with other congres- 
s 
sional offices and committees: 
Biographical Directory of the American Congress, 1774-1971 
(out of print) 
This 11th revised edition provides succinct biographies 
of every Member of Congress from 1774 through 1971. A 
variety of supplementary material is included, such as a 
list of executive officers from 1789 through 1971, a list of 
delegates to the Continental Congress--as well as officers 
of that Congress, and its time and place of meeting--and 
lists by congressional session of Representatives and 
Senators. Issued as Senate Document 92 -5 .  
Congressional Directory ($15; thumb-indexed , $23; $11 paperback, 
Government Printing Office) 
This general directory of the Members and committees 
of Congress and of other major U.S. Government personnel is 
prepared under the direction of the Joint committee on . 
Printing for the first session of each Congress. It also 
includes a directory of international organizations, 
diplomatic personnel, and the press in Washington. A biennial 
Congressional Pictorial Directory ($5, Goverment Printing 
Office) is also available.. Multiple copies of both publica- 
tions are automatically distributed to Members by the committee. 
Congressional Staff ~ i r e c t o r ~  ($30, Congressional Staff 
Directory Ltd., Mt. Vernon, Va.) 
This volume, prepared each spring by Charles B. 
Browuson, provides information on the staff of Senators and 
Representatives, congressional committees, and executive 
departments. An annual prepublication supplement, the 
Advance Locator for Capitol Hill ($lo), provides bio- 
graphical information, room and telephone numbers, names 
of principal staff, and other data for Members of Congress. 
Election Index ($10) published in congressional election 
years includes brief biographies, campaign headquarters, 
and top campaign staff for all candidates standing for 
election in November. All three of the above publications 
have a list of cities with over 1,500 population and their 
congressional districts. 
Congressional Yellow Book ($95 annual subscription, Wash- 
ing ton Monitor ) 
This looseleaf directory, updated at least four times 
per year, contains detailed information on the Members of 
Congress and their staffs, the committees and their staffs 
and jurisdictions, and the membership of caucuses and other 
, groups within Congress. 
CONGRESSIONAL DISTRICT INFORMATION 
Interesting information on Members of Congress and on the social, 
economic, and political climates of the States and congressional 
districts may be found in the following: 
Almanac of American Politics, 1982; the President, the 
Senators, the Representatives, the Governors: Their 
Records and Election Results. Their States and 
Districts ($29.95 ; $16.95 Barone and 
Company) 
This biennial com~endium includes for each Member 
of Congress, biographical information, ratings by 
various rating organizations, votes on key issues, and 
results of previous elections. A description of the 
political and economic climate and a voter profile of 
each home State or district are also given. The material 
often reflects the opinions of the authors. 
Politics in America; Members of Congress in Washington and at 
Home ($29.50, Congressional Quarterly Press) -
Although the format of this biennial book is very 
similar to that of the Almanac of ~merican politics, ' 
the emphasis is more on the individual Members, their 
accomplishments, and the role each has played in the 
legislative process. This analysis was drawn from 
interviews with Members about each other. 
There a r e  s e v e r a l  o t h e r  r e f e r e n c e  books which p rov ide  u s e f u l  
in fo rmat ion  on c o n g r e s s i o n a l  d i s t r i c t s :  
.e 
Congress ional  D i s t r i c t  A t l a s ;  D i s t r i c t s  o f  t h e  9 8 t h  Congress 
(Government P r i n t i n g  O f f i c e )  
Prepared by t h e  Bureau o f  t h e  Census, t h i s  a t l a s  
w i l l  p r e s e n t  maps showing boundar ies  o f  t h e  c o n g r e s s i o n a l  
d i s t r i c t s  f o r  t h e  98 th  Congress and i n c l u d e  l i s t i n g s  
i d e n t i f y i n g  t h e  c o n g r e s s i o n a l  d i s t r i c t s  i n  which c o u n t i e s  
and i n c o r p o r a t e d  m u n i c i p a l i t i e s  w i t h i n  each S t a t e  g r e  
l o c a t e d .  T h i s  new e d i t i o n  w i l l  b e  a v a i l a b l e  i n  e a r l y  1983. 
Congress ional  D i s t r i c t  Data Book (Government P r i n t i n g  
O f f i c e )  
Th is  p u b l i c a t i o n  i s  be ing  prepared by t h e  
Bureau o f  t h e  Census and w i l l  b e  i s s u e d  i n  a  s e r i e s  
o f  s e p a r a t e  S t a t e  r e p o r t s ,  p r e s e n t i n g  1980 p o p u l a t i o n  
and housing d a t a  and e l e c t i o n  s t a t i s t i c s  by congres- 
s i o n a l  d i s t r i c t  f o r  t h e  d i s t r i c t s  o f  t h e  98 th  Congress. 
The S t a t e  r e p o r t s  w i l l  b e  a v a i l a b l e  from t h e  Government 
' P r i n t i n g  O f f i c e  as t h e y  a r e  f i n i s h e d ,  beginning i n  1983. 
Members o f  Congress w i l l  r e c e i v e  p r e - p u b l i c a t i o n  d a t a  
and maps f o r  t h e i r  S t a t e  o r  d i s t r i c t  d i r e c t l y  from t h e  
Bureau o f  t h e  Census (763-5360). 
Congress ional  D i s t r i c t  ZIP Codes; 9 7 t h  Congress 
, ($198. Tyson, Be lze r  & A s s o c i a t e s ,  Inc . ,  7735 Old - - 
~ t i o r ~ e t o w n  ~ o a d ,  Bethesda,  Md. 200141 
- 
Publ ished f o r  each Congress,  s e c t i o n  1 i s  a  
l i s t  by c o n g r e s s i o n a l  d i s t r i c t  i n d i c a t i n g  ZIP codes  
w i t h i n  t h a t  d i s t r i c t ;  s e c t i o n  2 i s  arranged i n  ZIP 
code o r d e r  i n d i c a t i n g  t h e  c o n g r e s s i o n a l  d i s t r i c t  i n  
which each i s  l o c a t e d .  
Educat ion D i r e c t o r y ;  Col leges  and U n i v e r s i t i e s  
( $ 9 ,  Government P r i n t i n g  O f f i c e )  
Th is  annual  compi la t ion  l i s t s  and d e s c r i b e s  post -  
secondary schools  by S t a t e ;  though n o t  ar ranged by 
c o n g r e s s i o n a l  d i s t r i c t ,  t h e  d i s t r i c t  i s  i n d i c a t e d  i n  
each d e s c r i p t i o n .  
SOURCES ON CONGRESSIONAL RULES AND PROCEDURES 
The fol lowing congress iona l  p u b l i c a t i o n s  provide a u t h o r i t a t i v e  
in format ion  on c u r r e n t  and h i s t o r i c a l  p receden ts  and p r a c t i c e s  i n  t h e  
Senate and House o f  R e p r e s e n t a t i v e s .  
Senate  Procedure:  P receden ts  and P r a c t i c e s ,  by Floyd M. Riddick 
($15,  Government P r i n t i n g  O f f i c e )  
Revised and updated i n  1981 by t h e  P a r l i a m e n t a r i a n  
Emeritus o f  t h e  Senate  and publ ished a s  Senate Document 
97-2, t h i s  p u b l i c a t i o n  c o n t a i n s  r u l i n g s  by t h e  p r e s i d i n g  
o f f i c e r  and p r a c t i c e s  which r e l a t e  t o  procedure i n  t h e  
Sena te ,  An appendix c o n t a i n s  suggested forms f o r  v a r i o u s  
p rocedu tes ,  i . e . ,  f i l i n g  mot ions  o r  f i l i n g  conference 
r e p o r t s .  Sena tors  may r e q u e s t  i n  w r i t i n g  c o p i e s  from t h e  
P a r l i a m e n t a r i a n  Emeri tus .  
Senate  Manual ($8.50, Government P r i n t i n g  O f f i c e )  
Th is  manual, prepared a t  t h e  beginning o f  each Con- 
g r e s s  by t h e  Senate Committee on Rules and Administra- 
t i o n ,  c o n t a i n s  t h e  s t a n d i n g  r u l e s ,  o r d e r s ,  l aws ,  and 
r e s o l u t i o n s  a f f e c t i n g  t h e  Senate .  It a l s o  i n c l u d e s  h i s -  
t o r i c a l  l i s t s  o f  Sena tors  by S t a t e  and c l a s s ,  Cabinet  
members, and Supreme Court j u s t i c e s .  It i s  i s s u e d  each 
Congress as Senate Document-no. 1 and c o p i e s  a r e  automa- 
t i c a l l y  d i s t r i b u t e d  t o  Sena tors  on p u b l i c a t i o n .  
Hinds' P receden ts  o f  t h e  House o f  R e ~ r e s e n t a t i v e s  and 
Cannon's P receden ts  of t h e  House o f  Represen ta t ives  
l o u t  o f  p r i n t )  
Together t h e s e  volumes form a d e t a i l e d  h i s t o r i c a l  
c a s e  s t u d y  o f  t h e  procedures  and p receden ts  o f  t h e  House. 
Hinds' five-volume work, prepared i n  1907, was updated by 
t h r e e  a d d i t i o n a l  volumes by Cannon i n  1 9 3 6 . .  I n  1941, a 
three-volume index t o  a l l  e i g h t  volumes was publ ished.  
Now o u t  o f  p r i n t ,  t h e  s e t  may be seen i n  t h e  House L i b r a r y  
o r  i n  t h e  CKS r e f e r e n c e  c e n t e r  i n  t h e  Rayburn House 
Off i c e  Bui ld ing .  
D e s c h l e r ' s  P receden ts  o f  t h e  United S t a t e s  House o f  R e p r e s e n t a t i v e s  
( v .  1, $10; V .  2 ,  $12; v .  3 ,  $13; v .  4 ,  $20; v .  5 ,  $16 ,  Govern- . 
ment P r i n t i n g  O f f i c e )  
This  work on t h e  modern p receden ts  o f  t h e  House upda tes  
Hinds' and Cannon's P receden ts .  I s sued  a s  House Ddcument 
94-661, i t  w i l l  e v e n t u a l l y  c o n s i s t  o f  e i g h t  t o  10 volumes. 
Volumes a r e  a u t o m a t i c a l l y  d i s t r i b u t e d  t o  Members a s  pub l i shed .  
Cannon's Procedure i n  t h e  House o f  R e p r e s e n t a t i v e s  ( o u t  o f  
pr l n t  l 
This  p u b l i c a t i o n  i s  a  synops i s  o f  r u l e s  and p rocedures  
o f  t h e  House through 1959. I s sued  a s  a  House Document i n  
1962, i t  i s  now o u t  o f  p r i n t ,  b u t  a  copy may b e  s e e n  i n  
t h e  House L i b r a r y .  Th is  work i s  succeeded by D e s c h l e r ' s  
Procedure ( s e e  nex t  e n t r y ) .  
Procedure  i n  t h e  U . S .  House o f  R e p r e s e n t a t i v e s ,  9 7 t h  Congress;  
A Summary o f  t h e  Modern Preceden ts  and P r a c t i c e s  o f  t h e  House, 
8 6 t h  Congress-97th Congress ($14 ,  1982 e d . ,  Government P r i n t i n g  
O f f i c e )  
Formerly known a s  D e s c h l e r ' s  P rocedure ,  t h i s  one-volume 
p u b l i c a t i o n ,  prepared by t h e  P a r l i a a e n t a r i a n  o f  t h e  House, 
i s  a  summary o f  t h e  procedures  i n  t h e  House and a  cumulated 
and condensed v e r s i o n  o f  t h e  modern p receden ts  o f  t h e  House, 
which c o v e r s  t h e  ve r iod  from t h e  8 6 t h  Congress,  where 
Cannon's procedure  i n  t h e  House of ~ e ~ r e s g n t a t i v e s  l e f t  o f f .  
The 1982 e d i t i o n  i n c o r p o r a t e s  changes through t h e  beg inn ing  
o f  t h e  97 th  Congress. Copies a r e  d i s t r i b u t e d  t o  Members by 
t h e  House Post  O f f i c e  and t o  committees by t h e  O f f i c e  o f  t h e  
P a r l i a s e n t a r i a n .  
C o n s t i t u t i o n .  J e f f e r s o n ' s  Manual and Rules  o f  t h e  House o f  a - -  
R e p r e s e n t a t i v e s  ($15 ,  Government P r i n t i n g  O f f i c e )  
Th is  manual i s  prepared f o r  each Congress by t h e  
P a r l i a m e n t a r i a n  o f  t h e  House and i s s u e d  a s  a  ~ o u s e  
Document. I n  a d d i t i o n  t o  t h e  C o n s t i t u t i o n  and J e f f e r s o n ' s  
manual,  i t  i n c l u d e s  p r i n c i p a l  r u l i n g s  and p r e c e d e n t s ,  t h e  
h i s t o r y  and j u r i s d i c t i o n  o f  each l e g i s l a t i v e  c m i t t e e ,  
and o t h e r  m a t t e r s .  Copies a r e  d i s t r i b u t e d  a u t o m a t i c a l l y  
t o  Members on p u b l i c a t i o n .  
Manual on L e n i s l a t i v e  Procedure i n  t h e  U.S. House of Revre- 
s e n t a t i v e s -  
The f i f t h  e d i t i o n  o f  t h i s  manual,  prepared i n  January  
1982 under t h e  a u s p i c e s  o f  t h e  House Minor i ty  Leader and 
a v a i l a b l e  o n l y  from t h a t  o f f i c e ,  i s  designed t o  a c q u a i n t  
Members and s t a f f  wi th  t h e  fundamentals o f  l e g i s l a t i v e  pro- 
cedures  i n  t h e  House. A pocket-par t  update  w i l l  be a v a i l a b l e  
f o r  t h e  98 th  Congress. 
CRS- 1 0 
How Our Laws Are Made ($4.50, Government P r in t ing  Off ice)  
Updated pe r iod ica l ly  and cu r ren t ly  i n  p r i n t  a s  
House Document 96-352, t h i s  panphlet o u t l i n e s  t he  
s t ages  i n  the  l e g i s l a t i v e  process and expla ins  t he  
uses of var ious  publ ica t ions  which t r a c k  t h a t  process .  
Copies may be obtained from the House Jud ic i a ry  Com- 
mi t t ee .  
Senate Leg i s l a t i ve  Procedural Flow (and Related House Action) 
1978 ed. ($4.75, Government P r in t ing  Off ice)  
"The path of a  b i l l  from i t s  in t roduct ion  t o  i t s  
publ ic  d i s t r i b u t i o n  a s  a  law i s  followed through the  
Senate,  t h e  House of Representat ives ,  t he  conference 
committee, and the  Pres ident  of the  United S ta t e s .  
T rea t i e s  and P res iden t i a l  nominations a r e  l ikewise 
examined i n  t h e i r  progression t o  r a t i f i c a t i o n  and 
confirmation respect ively."  Copies may be obtained 
from the  Secre ta ry  of t he  Senate. 
Leg i s l a t i ve  Manual, 2nd ed.,  1982 (House Committee on Science 
and Technology) 
"Descriptions of t he  procedural s t eps  normally 
encountered by the  manager of l e g i s l a t i o n  a r e  provided, 
and include b i l l  i n t roduc t ion ,  committee d e l i b e r a t i o n ,  
House and Senate cons idera t ion  and the  r e s o l u t i o n  of 
d i f f e r ences ,  and P res iden t i a l  ac t ion .  House and com- 
mi t t ee  r u l e s  and procedures a r e  out l ined  throughout 
t he  t e x t  ." Copies- a r e  ava i l ab l e  from the  committee 
( e x t  . 55629 . 
Two publ ica t ions  wr i t t en  by observers  of Congress t o  expla in  
l e g i s l a t i v e  procedures t o  a  non-congressional audience a re :  
Congressional Procedures and the  Pol icy Process ,  by Walter J. 
Oleszek, 1978 ($8.25, Congressional Quarter ly,  Inc.)  
"This book desc r ibes ,  from in t roduct ion  t o  f i n a l  
passage and p re s iden t i a l  ac t ion ,  t h e  procedural rou te  
taken by most major l eg i s l a t i on . .  ." 
Gavel t o  Gavel; A Guide t o  t he  Televised Proceedings of 
Congress, by Alan Green and B i l l  Honan. 1982 (The Benton - - - - 
~ o u n d a t  ion)  
This p r a c t i c a l ,  s imp l i l i ed  guide was wr i t t en  fo r  
viewers of t he  House proceedings c a r r i e d  by the  Cable- 
S a t e l l i t e  Public Af fa i r s  Netw.irk (C-SPAN). A l imi ted  
number of f r e e  copies  i s  ava i lab le  t o  Members of 
Congress from the  Roosevelt Center f o r  American Pol icy 
Studies  (547-7227). 
BIBLIOGRAPHIES ON CONGRESS 
The Congressional Research Service has compiled bibliographies .6 
of books and articles on Congress; these reports, updated periodically, 
are : 
Congress: A Select Annotated Bibliographz (82-33 GOV) 
The United States House of Representatives: A Select 
Annotated Bibliography (81-212 GOV) 
The United States Senate: A Select Bibliography (81-268 GOV) 
KEEPING TRACK OF LEGISLATION 
Described here  .are a  number of publ ica t ions  usefu l  t o  congres- 
s iona l  o f f i c e s  i n  pursuing t h e i r  l e g i s l a t i v e  a c t i v i t i e s .  Both 'the 
House ( e x t  , 51772) and Senate ( e x t  . 4297 1 )  provide -cur ren t  information 
on the  s t a t u s  of pending l e g i s l a t i o n .  The Congressional Research Service 
(CRS, 287-5700) a l so  provides a  v a r i e t y  of s e rv i ces  and publ ica t ions  i n  
support of t h i s  funct ion.  The f i r s t  s i x  i tems l i s t e d  below a r e  usefu l  
fo r  following the d a i l y  l e g i s l a t i v e  proceedings. 
Congressional Record ($208 per year ,  $104 f o r  s i x  months, o r  $1 fo r  
a  s i n g l e  i s s u e ,  Government-Printing Office)  
The Record, i n  addi t ion  t o  providing an ed i ted  t r a n s c r i p t  
of the  a c t i v i t c e s  on the  f l o o r  of the  House and Senate,  provides 
a  "Daily Digest" h igh l igh t ing  both f l o o r  and cormnittee ac t ions .  
Published each day Congress i s  i n  s e s s ion ,  although occas iona l ly  
two days may be combined i n  one i s s u e ,  t he  Record a l s o  includes 
the time of the  next sess ion  and a  s c h e d u l e ~ o m m i t t e e  meetings. 
Indexes a r e  published biweekly. Copies of t h e  d a i l y ,  biweekly, 
and annual bound i s sues  of  t he  Record a r e  provided f r e e  t o  Members; 
arrangements may be made with t h e  Congressional P r in t ing  Management 
Divis ion of t h e  Government P r in t ing  Office (275-2226). 
Congressional Record Abstracts ;  Master Edi t ion  ($725 per year includes 
de l ive ry ,  Capi tol  Serv ices ,  Inc . I  
This publ ica t ion ,  which i s  genera l ly  de l ivered  t o  t he  House 
and Senate Post Off ices  f o r  d i s t r i b u t i o n  t o  congressional  o f f i c e s  
i n  the  11 a.m. mail  de l ive ry ,  indexr>s the  i s s u e s  of t he  Congres- 
s iona l  Record de l ivered  the  same day: It provides a  t o p i c a l  
h d e x  t o ,  and a b s t r a c t  o f ,  ma te r i a l  zppearing i n  the Congressional 
Record under more than 300 index terms grouped i n t o  major sub jec t  
a n d f o r m a t  s ec t ions .  This s e rv i ce  i s  a i s o  ava i l ab l e  on-line a s  
t he  CR98 f i l e ;  i t  i s  one of  t h e  CRS-provided computerized da t a  
bases acces s ib l e  through SCORPIO on t e i , n ina l s  i n  many congressional  
o f f i c e s .  In  addi t ion  t o  t he  Master Edi t ion ,  severa l  sub jec t  indexes 
a r e  a l so  published i n .  the  a reas  of defense,  fore ign  a f f a i r s ,  energy, 
and oceanography. 
Congressional Mon t o r  ($738 per yea r ,  Congressional Quar t e r ly ,  
Inc . 
This d a i l y  publ ica t ion  inc ludes  a l i s t i n g  of a l l  
scheduled hearings f o r  up t o  two ~ o n t h s  i n  advance, 
announced witness l i s t s ,  and a summary of previous day ; 
and cu r ren t  day f l o o r  ac t ion .  A weekly supplement, Con- 
g re s s  i n  P r i n t  ( a v a i l a b l e  s epa ra t e ly  a t  $144 per y e a r  
l i s t s  pr in ted  committee hear ings ,  r e p o r t s ,  p r i n t s ,  and 
s t a f f  s tud ie s  r e l ea sed  during the  week. The b a s i c  s e r v i c e  
includes a telephone information serv ice .  The Weekly 
Congressional Monitor ($360 per year) provides much of 
t he  same i n f o m a t i o n  on a weekly ins tead  of a d a i l y  b a e i s .  
The Congressional Record Scanner, a d a i l y  l i s t i n g  under 
bas i c  subjec t  ca t egor i e s  of a l l  i tems appearing i n  t he  
congressional  ~ e c o r d ,  i s  a v a i l a b l e  f o r  an add i t i ona l  $363 
per year. 
Calendars of the  United S t a t e s  House of ~ e p r e s e n t a t i v e s  and 
History of Leg i s l a t i on  ( f r e e )  
This pub l i ca t ion ,  prepared by the  Clerk of t he  House, 
i s  published each day the  House i s  i n  sess ion .  It l i s t s  a l l  
House and Senate b i l l s  on which some ac t ion  has been taken ,  
provides a h i s t o r y  of  t hese  b i l l s ,  l i s t s  the  s t a t u s  of a l l  
b i l l s  i n  conference,  and provides a t a b l e  summarizing s t a t u s  
of  major b i l l s ,  A weekly subjec t  index i s  a l s o  prepared. 
One copy i s  au tomat ica l ly  provided t o  each Member and com- 
m i t t e e  of both houses. 
Senate of the  United S t a t e s  calendar  of Business ( f r e e )  
Prepared by the  Secre ta ry  o f  t h e  Senate ,  t h e  Calendar 
i s  published each day the  Senate i s  i n  sess ion .  I t  l i s t s  . 
b i l l s  which have been reported i n  t he  Sena te , -g ives  t h e  
s t a t u s  of b i l l s  i n  conference, and has a t a b l e  summarizing 
ac t ion  on a l l  appropr ia t ions  b i l l s .  Copies a r e  au tomat ica l ly  
d i s t r i b u t e d  t o  Senate o f f i c e s .  
Executive Calendar ( f r e e )  
This ~ u b l i c a t i o n  l i s t s  a l l  t r e a t i e s  and nominations 
pending before  t h e  Senate.  It i s  prepared by and a v a i l a b l e  
from the  Office of t he  Executive Clerk of t he  Senate.  
Committee ca lendars  ( f r e e )  
Most committees i n  both the  House and the  Senate per i-  
o d i c a l l y  i s s u e  ca lendars  which l i s t  b i l l s  assigned t o  t h a t  
committee, t h e i r  s t a t u s ,  t he  committee's l e g i s l a t i v e  ca l enda r ,  
and a summary of t h e  committee's l e g i s l a t i v e  a c t i v i t i e s .  
Available from the  i s su ing  committee. 
CRS- 14 
Congressional Research Service Review ( f r e e ,  Congressional 
Research Service)  
This  monthly publ ica t ion  provides the  Congress 
with h i g h l i g h t s  of recent  Congressional Research 
Service analyses  on top ic s  of immediate concern t o  
t he  Congress, with c i t a t i o n s  t o  re levant  l i t e r a t u r e  
from the  congressional  community. It i s  supplemented 
i n  t h e  middle of t h e  month by Update, which l i s t s  
ava i l ab l e  i s sue  b r i e f s ,  new CRS Reports and Info  Packs. 
Both give information on upcoming seminars and workshops. 
Digest of Public General B i l l s  and Resolutions ($55 per s e s s ion ,  
Prepared by the  Congressional Research Serv ice ,  t h i s  
pub l i ca t ion  i s  issued i n  severa l  cumulative i s s u e s  and s u p  
plements during each sess ion .  It provides a summary and 
cu r ren t  s t a t u s  of each publ ic  b i l l  and r e so lu t ion .  It 
i s  indexed by publ ic  law number, sponsor,  s u b j e c t ,  t i t l e ,  
and i d e n t i c a l  b i l l  number. One f r e e  copy i s  au tomat ica l ly  
furnished t o  each Member and committee; add i t i ona l  copies  
may be requested from CRS. 
Major Leg i s l a t i on  of the  Congress (MLC) ( f r e e ,  
Research Service)  
This per iodic  publ ica t ion  summarizes 
l e g i s l a t i o n  of  t he  cu r r en t  Congress. The 
by subjec t  and includes background on the 
mation 'on t h e  content  and s t a t u s  of major 
t h a t  i s sue .  The information i s  ex t rac ted  
Congressional 
se lec ted  major 
arrangement i s  
i s sue  and infor-  
b i l l s  a f f e c t i n g  
from the  s e r i e s  
of i s sue  b r i e f s  prepared by CRS. One copy i s  au tomat ica l ly  
furnished t o  each Member and committee; add i t i ona l  copies  
may be requested from CRS. 
CIS Index ( p r i c e  ava i l ab l e  upon r eques t ,  Congressional Infonna- 
, t i o n s e r v i c e )  
This index t o  congressional  publ ica t ions  inc ludes  
summaries of hear ings ,  r e p o r t s ,  documents, committee p r i n t s ,  
and o the r  congressional publ ica t ions .  The information i s  
arranged by committee; t h e r e  a r e  indexes by s u b j e c t ,  au thor ,  
witness and organiza t ion  represented by the  wi tness ,  
t i t l e ,  b i l l  number, r epo r t  and document numbers, and i n  
the  annual volume, by publ ic  law number. The Index i s  
published monthly with q u a r t e r l y  and annual c m x i o n s .  
CRS- 15 
Congressional Digest ($20 ,  Congressional D iges t ,  Inc.)  
Each i s sue  i s  devoted t o  a  s i n g l e  major t op i c  under 
cons idera t ion  by Congress and inc ludes  background informa- 
t i o n  and pro and con d i scus s ion .  Ten i s s u e s  a r e  published 
each year .  
Congressional Index ($470, C m e r c e  Clearing House, Inc.)  
This  loose leaf  s e r v i c e ,  updated weekly, provides  
information on t h e  conten t  a n d - s t a t u s  of  a i l  publ ic  b i l l s  
and r e so lu t ions .  The arrangement i s  by au tho r ,  s u b j e c t ,  
and companion b i l l  number. It a l s o  inc ludes  a l l  recorded 
vo te s .  
Congressional Q u a r t e r l y  Weekly Report ($498 t o  Government agenc ies ,  
Congressional Quar te r ly ,  Inc.)  
The core  of  t h e  congressional  Quar te r ly  Serv ice  c o n s i s t s  
of  t h e  Week1 Report and-the annual Almanac. The s e r v i c e  
_eCr -provides cu r r en t  I n ormation on congressional  a c t i v i t i e s ,  
t he  work of committees, progress  o f  major b i l l s ,  vo t ing  and 
a c t i v i t i e s  of  i nd iv idua l  Members, news events  a f f e c t i n g  
Congress, and some o f  t h e  a c t i v i t i e s  o f  t h e  execut ive  branch. 
The r e p o r t s  a l s o  provide background information on t o p i c a l  
i s sues .  Congressional Quar te r ly  o f t e n  produces c o l l e c t i o n s  
of research  r e p o r t s  on spec i a l  sub j ec t s .  Some r e p r e s e n t a t i v e  
t i t l e s  a re :  I n s ide  Congress, E l ec t i ons  ' 82 ,  The Washington 
Lobby, and The Middle East .  
Nat ional  Journa l  
See d e s c r i p t i o n  i n  t he  s e c t i o n  e n t i t l e d  "The Executive 
Branch ," page 18. 
CRS- 16 
New Members of Congress may req ?st in writing from the Clerk 
of the House or Secretary of the Senate one set and subsequent sup- 
plementary parts of one of the following codifications: 
United States Code (Government Brinting Office) 
Untied States Code Annotated (West Publishing Co.) 
United States Code Service (Lawyers Cooperative Publishing Co.) 
In addition to the above sources, congressional offices will find 
it extremely useful to have: 
The Constitution of the United States of America; Analysis and 
Inter~retation ($33. 1973 ed.. Government Printing Office) .  - 
The Congressional Research Service prepares this work, 
which is sometimes referred to as the "Constitution 
Annotated." This edition includes all Supreme Court 
constitutional cases to June 29, 1972, and was issued as 
Senate Document 92-82. A 1978 supplement was issued as 
Senate Document 96-26. ($8 .SO) , and- a 1980 supplement is 
expected in early 1983. A new edition will be available 
later in 1983. Copies may be obtained by contacting the 
Joint Committee on Printing. 
United States Statutes at Large (Government Printing Office) 
Members may obtain copies on written request to 
the Superintendent of Documents. 
THE EXECUTIVE BRANCH 
INFORMATION ON DEPARTMENTS AND AGENCIES 
The sources l i s t e d  below w i l l  be u se fu l  t o  congressional  o f f i c e s  
i n  working with the  execut ive branch: 
United S t a t e s  Government Manual ($9.50, paperback, Government 
P r in t ing  Off ice)  
This volume, rev ised  annual ly by the  Office of t h e  
Federal Regis te r ,  conta ins  d e s c r i p t i o n s  of t he  agencies  and 
departments of t he  Federal Government. It a l s o  conta ins  l i s t s  
of s e l ec t ed  Government pub l i ca t ions ,  b r i e f  h i s t o r i e s  of 
se lec ted  agencies ,  and the names of major o f f i c e r s  of  t h e  
Government. Organization c h a r t s  a r e  a l s o  provided. Twelve 
complimentary copies  a r e  au tomat ica l ly  provided t o  each Member 
of Congress by the  Of f i ce -o f  t h e  Federal Regis te r .  Committees 
may submit reques ts  i n  wr i t ing  under t he  s igna tu re  of  t he  
chairman. 
United S t a t e s  Direc tory  of Federal Regional S t ruc tu re  
($6 ,  Government P r in t ing  Office)  
A companion t o  the  United S t a t e s  Government 
Manual above, t h i s  d i r e c t o r y  has  maps of ju r i sd i ' c t ion  
f o t l  Federal reg iona l  o f f i c e s .  Names, addresses ,  and 
telephone num5ers a r e  a l s o  given. Annual. 
Federal Executive Directory ($96 per  year ,  C a r r o l l )  
A keyword index i s  a  u se fu l  f e a t u r e  of t h i s  d i r e c t o r y  
of ~ e d e r a l  execut ives  and agencies which i s  rev ised  every two 
months. Top agency personnel a r e  l i s t e d  by name and by' 
agency and o f f i c e .  
Federal ~ e g u l a t o r y  Direc tory  ($27.50, Congressional Quar te r ly ,  Inc.) 
Thi r teen  major regula tory  agencies  a r e  ex t ens ive ly  p r o f i l e d  
and r e s p o n s i b i l i t i e s  of 93 o the r s  a r e  summarized along with 
l i s t s  of telephone con tac t s ,  information r e sou rces ,  and r eg iona l  
o f f i c e s ,  A guide t o  f inding r egu la t ions  and a  subjec t  index 
a r e  he lp fu l .  
Federal S t a f f  Directory ($30, Congressional S t a f f  
Directory,  Ltd.) 
Two thousand "biographical  b r i e f s "  of key execut ives  
i n  t he  Federal Government and a t o t a l  of 27,000 names of 
execut ives  and s t a f f  exper t s  a r e  compiled i n  t h i s  annual 
d i r e c t o r y ,  which has a d e t a i l e d  keyword subjec t  index. 
Federal Yellow Book ($130 annual subscr ip t ion ,  Washington 
Monitor) 
This loose leaf  d i r e c t o r y ,  updated through the  year ,  
p resents  t h e  names and telephone numbers of  t he  s t a f f  
members of  t he  execut ive branch--the Executive Office 
of t he  P re s iden t ,  t he  Office of the Vice P res iden t ,  
departments,  independent agencies ,  and reg ional  of f ices-  
over 27,000 names i n  a l l .  
Budget of t he  United S t a t e s  Government ($7.50, Government 
P r in t ing  Office)  
This volume, prepared annual ly by the  Office of 
Management and Budget, conta ins  t he  budget message of 
the  President  and provides ex tens ive  information on t h e  
budgets of a l l  Government agencies ,  departments, and 
o f f i c e s ,  and the  proposed Federal expenditure by funct ion.  
Companion publ ica t ions  a r e  The Budget of t h e  United S t a t e s  
Government--Appendix ($17) containing a f u l l e r  break- 
down Budget i n  Brief  ($4) , and Special  
Analyses, Budget = t h e  United S t a t e s  ~ o v e r n m e n m  
Mult iple  copies  a r e  provided automatical ly  t o  Members on 
publ ica t ion .  
Federal Register  ($300 per year o r  $150 fo r  s i x  months, o r  $1.50 
f o r  a s i n g l e  i s s u e ,  Government Pr in t ing  Office)  
This publ ica t ion  conta ins  P re s iden t i a l  a c t i o n s ,  Execu- 
t i v e  o rde r s ,  department and agency orders  and r egu la t ions ,  
no t i ce s  o f  meetings, and o ther  not ices . .  It i s  published on 
week days by the  Office of  t he  Federal Regis te r ;  one copy of 
each i s s u e  i s  automatical ly  provided t o  each Member of Congress, 
Up t o  f i v e  subsc r ip t ions ,  on e i t h e r  paper o r  microf iche ,  may 
be obtained by wr i t t en  request  t o  the  Director  of t he  Office 
o f  the  Federal Register .  Individual  copies  may be requested 
by c a l l i n g  523-5240. 
National Journal  ($455, Government Research Corp.) 
This weekly per iodica l  provides information on impor- 
t a n t  execut ive branch and congressional ac t ions .  Emphasis 
i s  placed on t h e  impact of t hese  dec is ions  and each i s sue  
h i g h l i g h t s  one o r  more major sub jec t s  a s  well  a s  l i s t i n g  
recent  ac t ions . .  Semiannual indexes a r e  provided. 
Weekly Compilation o f  P r e s i d e n t i a l  Documents ($55 per  y e a r  o r  
$1.50 f o r  a  s i n g l e  i s s u e ,  Government P r i n t i n g  O f f i c e )  
Publ ished every  Monday by t h e  O f f i c e  o f  t h e  F e d e r a l  
R e g i s t e r ,  i t  c o n t a i n s  t h e  t e x t  o f  P r e s i d e n t i a l  s t a t e m e n t s ,  
messages ,  and o t h e r  a c t i o n s .  An index b y  s u b j e c t ,  fo rmat ,  
and name i s  provided.  Complimentary c o p i e s  f o r  o f f i c i a l  
u s e  may b e  r e q u e s t e d  by Members o f  Congress by w r i t i n g  
t o  t h e  D i r e c t o r  o f  t h e  Federa l  R e g i s t e r .  
Congress ional  o f f i c e s  w i l l  a l s o  f i n d  i t  u s e f u l  t o  o b t a i n  t h e  
t e lephone  d i r e c t o r i e s  o f  t h e  v a r i o u s  a g e n c i e s  and depar tments ,  These 
a r e  a v a i l a b l e  from t h e  depar tment ' s  c o n g r e s s i o n a l  l i a i s o n  o f f i c e  o r  
f o r  purchase from t h e  Government P r i n t i n g  O f f i c e .  
Congress ional  l i a i s o n  o f f i c e s  have been e s t a b l i s h e d  b y  e v e r y  
major Federa l  depar tment  and agency t o  h a n d l e  i n q u i r i e s  from Members 
o f  Congress and t h e i r  s t a f f s .  These o f f i c e s  d i r e c t  q u e r i e s  t o  t h e  
c o r r e c t  o f f i c e  w i t h i n  t h e  department and e x p e d i t e  c o n g r e s s i o n a l  
r e q u e s t s .  The i r  t e lephone  numbers a r e  a v a i l a b l e  i n  t h e  Sena te  
and House t e lephone  books and i n  l i s t s  pub l i shed  p e r i o d i c a l l y  b y  
Democratic and Republican groups  i n  Congress. CRS h a s  l i s t e d  many 
o f  them i n  i t s  r e p o r t ,  Congress ional  L i a i s o n  O f f i c e s  o f  S e l e c t e d  
Federa l  Agencies,  which i s  updated a t  l e a s t  annua l ly .  
U . S .  GOVERNMENT PUBLICATIONS 
Many of the  publ ica t ions  issued by Federal departments and 
agencies a r e  usefu l  t o  congressional  o f f i c e s  i n  t h e i r  l e g i s l a t i v e  work 
and i n  responding t o  c o n s t i t u e n t s .  The following publ ica t ions  a r e  
he lp fu l  i n  keeping t r a c k  of new publ ica t ions  and i n  ordering copies:  
/ 
Monthly Catalog of U,S. Government Publ ica t ions  ($90 per 
year ,  Government P r in t ing  Office)  
This ca ta log  provides t h e  f u l l  b ib l iographic  
information,  p r i ce s ,  and i n s t r u c t i o n s  f o r  ob ta in ing  
items f o r  most Federal Government publ ica t ions .  It 
i s  published monthly, with a  s e r i a l s  supplement, and 
with monthly, semiannual, and annual indexes by au tho r ,  
t i t l e ,  s u b j e c t ,  s e r i e s / r e p o r t  t i t l e ,  and t i t l e  keyword. 
U.S. Government Books ( f r e e ,  Government P r in t ing  Office)  
Almost 1,000 popular Government publ ica t ions  a r e  
descr ibed under 26 subjec t  headings, such a s  business  
and indus t ry ,  d i e t  and n u t r i t i o n ,  i n t e r n a t i o n a l  t o p i c s ,  
and sen ior  c i t i z e n s .  Order forms and an address  l i s t  
of Government bookstores a r e  included. 
Where t o  Get Publ ica t ions  f r &  the  Executive and Independent 
Agencies: A Directory of the  Sources fo r  O f f i c i a l  Documents 
(82-205 C) 
This b i enn ia l  Report, prepared by t h e  Congressional Research 
Service and ava i l ab l e  only t o  congressional  o f f i c e s ,  provides 
l i s t s  of  t he  major publ ica t ions  of  Federal agencies and 
departments and the  name and number of whom t o  contac t  f o r  
copies  o r  information. 
FEDERAL ASSISTANCE 
Catalog ,of Federal  Domestic Assis tance ($30 f o r  annual 
subsc r ip t i on ,  Government P r in t i ng  Off ice)  
This l oose l ea f  ca t a log  provides  d e s c r i p t i o n s  
of  " . . .Federal  programs, p r o j e c t s ,  s e r v i c e s ,  and 
a c t i v i t i e s  which provide a s s i s t a n c e  o r  b e n e f i t s  t o  
t h e  American publ ic  ." Information i s  g iven  on 
e l i g i b i l i t y  requirements and how t o  apply. It i s  
prepared annual ly  by  the  Off ice  of Management and 
Budget. Three copies  a r e  s e n t  t o  each Member of  
Congress. 
Federal  Aid t o  S t a t e s  
This  annual pamphlet of  t h e  De~ar tment  of  t h e  
Treasury (566-4531)  ;ontains  d a t a  oh payments o f  t h e  
Federal  Government t o  the  S t a t e s  i n  support of  S t a t e  
o r  l o c a l  programs of  governmental s e r v i c e  t o  t h e  
publ ic .  Cer ta in  expendi tures ,  spe l l ed  ou t  i n  t he  
foreword, a r e  no t  included.  A copy i s  sen t  t o  each 
Member o f  Congress. 
SERVICES TO CONSTITUENTS 
SOURCES OF INFORMATION 
In  responding t o  mai l  from c o n s t i t u e n t s ,  congressional  o f f i c e s  
w i l l  f ind  t h e  following sources  u se fu l :  
Congressional l i a i s o n  off ices-- these o f f i c e s  i n  t h e  execut ive  
agencies w i l l  provide s p e c i f i c  information and pamphlets 
t o  a s s i s t  congressional  p f f i c e s  i n  responding t o  l e t t e r s .  . 
Their  telephone numbers may be found in t h e  Senate and 
House telephone books; names, addresses ,  and te lephone 
numbers a r e  provided i n  t h e  CRS Report,  Congressional 
Liaison Of f i ce s . .  . , previous ly  c i t e d .  
Congressional Research Service--CRS, on r e q u e s t ,  w i l l  provide 
congressional  o f f i c e s  with r e a d i l y  a v a i l a b l e  m a t e r i a l s  
t o  send t o  c o n s t i t u e n t s .  These inc lude  pamphlets on 
many s u b j e c t s ,  b ib l i og raph ie s  on t h e  co l l ege  and high 
school debate  t o p i c s ,  and o t h e r  ma te r i a l s .  
Some of  t h e  pub l i ca t i ons  prev ious ly  c i t e d  (Catalog of  Federa l  
Domestic Assis tance and t h e  Monthly Catalog of U.S. Government Pub l i ca t i ons )  
and some of  t h e  genera l  re fe rence  pub l i ca t i ons  w i l l  be h e l p f u l  t o  o f f i c e  
s t a f f  i n  responding t o  c o n s t i t u e n t  r eques t s ,  
Some execut ive  departments and agencies  make a v a i l a b l e  i n  quan t i t y  
l i s t s  of  t h e i r  most popular pub l i ca t i ons  which c o n s t i t u e n t s  may purchase 
from-the Government P r in t i ng  Off ice  o r  examine i n  a l o c a l  depos i tory  
l i b r a r y .  The Government P r in t i ng  Off ice  makes a v a i l a b l e  i n  quan t i t y  
l i s t s  o f  popular Government pub l i ca t i ons  by s u b j e c t .  The General 
Services  Administration a l s o  provides congressional  o f f i c e s ,  on r e q u e s t ,  
with m u l t i p l e  copies  of Consumer Information Catalog,  a  s u b j f c t  l i s t i n g  
of f r e e  and inexpensive Federal Government pub l i ca t i ons  o f  consumer 
i n t e r e s t  which c o n s t i t u e n t s  may order  from t h e  Consumer Information 
Center i n  Pueblo, Colorado. 
Additional usefu l  information on responding t o  c o n s t i t u e n t  r eques t s  
may be found i n  t h e  Congressional Handbooks prev ious ly  mentioned. In- 
cluded i s  information on r eques t s  f o r  f l a g s  flown over  t h e  Cap i to l ,  
a v a i l a b i l i t y  t o  educa t iona l  i n s t i t u t i o n s  of  su rp lus  books from t h e  
Library  of  Congress, and a v a i l a b i l i t y  o f  a l l o t t e d  pub l i ca t i ons ,  which 
include t h e  Agr icu l ture  Yearbook, t h e  Congressional Record, Congressional 
Di rec tory ,  and o the r s .  
TOURISTS I N  WASHINGTON, D .C . 
Packets o f  t o u r i s t  information a r e  a v a i l a b l e  f o r  d i s t r i b u t i o n  by 
congressional  o f f i c e s  from the  Washington Area Convention and V i s i t o r s  
Associat ion (789-7000) and from the  National Park Serv ice  (343-8067). 
The yellow pages o f  the  D i s t r i c t  of  Columbia te lephone book l i s t  over 
50 popular a t t r a c t i o n s  with information on hours  of  opening and c l o s i n g ,  
t h e  a v a i l a b i l i t y  of  t o u r s ,  and t h e  address  of  t h e  f a c i l i t y ,  and a l s o  
provide the  following information of  i n t e r e s t  t o  t o u r i s t s :  s e a t i n g  
diagrams o f  t h e  R. F. Kennedy Memorial S t a d i m  and t h e  Capi ta l  Cent re ,  
l i s t s  of  places  of worship, and maps of  t he  surrounding l o c a l i t i e s  and 
the  Capi ta l  Beltway. ~ n i o r m a t i o n  on s p e c i a l  even t s ,  such a s  conce r t s ,  
i s  published d a i l y  i n  The Washington Pos t .  
The following add i t i ona l  information on t o u r i s t  s e rv i ce s  may be 
of p a r t i c u l a r  i n t e r e s t  t o  congressional  o f f i c e s :  
The Capitol--free t o u r s  a r e  given d a i l y  9-3:45. Current - 
information on opening and c lo s ing  hours and t o u r s  i s  
a v a i l a b l e  by c a l l i n g  e x t .  56827. 
L ibrary  of  Congress--current information on spec i a l  e x h i b i t i o n s ,  
r egu la r  and spec i a l  t o u r s ,  and hours o f  opening and 
c los ing  i s  a v a i l a b l e  from the  Tour Off ice  (287-5458). 
Congressional o f f i c e s  a l s o  r ece ive  au tomat ica l ly  t h e  
monthly pub l i ca t i on ,  Calendar of  Events i n  t h e  i i b r a r y  
of Congress. 
Smithsonian Inst i tut ion--by c a l l i n g  t he  congressional  l i a i s o n  
(357-2962) , congressional  of  f i c e s  may ob ta in  a  supply of 
brochures .and general  informational  ma te r i a l  on t h e  
Smithsonian. 
Supreme Court--free l e c t u r e s  i n  t he  courtroom a r e  a v a i l a b l e  
9:30-3:30 weekdays, except when t h e  Court i s  i n  session.  
The se s s ions  a r e ,  however, open t o  t h e  publ ic .  Additional 
information i s  a v a i l a b l e  from t h e  Curator '  s o f f  i c e  
(252-3499). 
White House--in add i t i on  t o  t he  r egu la r  t o u r s  of  t h e  White 
House, given Tuesday through Saturday, s p e c i a l  congressional  
t o u r s  f o r  c o n s t i t u e n t s  a t  8:15, 8:30, and 8:45 a.m. a r e  ava i l -  
ab l e  on a  l im i t ed  b a s i s  by contac t ing  t h e  White House (456-2200) 
o r  by wr i t i ng  the  V i s i t o r s  Of f i ce ,  The White House, Washington, 
D.C. 20500. 
Tours a r e  a l s o  a v a i l a b l e  a t  a  number of  Government agenc ies ,  including 
the  FBI, t h e  S t a t e  Department, t h e  Bureau of  Engraving and P r i n t i n g ,  and 
the  Voice of  America. The FBI (324-3447) a l s o  provides s p e c i a l  congressional  
t o u r s  f o r  c o n s t i t u e n t s .  Information on these  and o t h e r  t o u r s  may be found 
i n  the  Congressional Handbooks o r  by c a l l i n g  t he  r e spec t ive  congressional  
l i a i s o n  o f f i c e s  o r  publ ic  information o f f i c e s .  
GENERAL REFERENCE SOURCES 
To provide rap id  .and convenient s e rv i ce  t o  Members o f  Congress 
and t h e i r  s t a f f s ,  CRS main ta ins  r e f e r ence  c e n t e r s  i n  t h e  Rayburn, 
Longworth, and Russel l  Off ice  Buildings,  a s  w e l l  a s  House ~ n n e x  2. 
These c e n t e r s ,  s t a f f e d  by p ro fe s s iona l  r e f e r ence  l i b r a r i a n s ,  con ta in  
a  s i zeab le  c o l l e c t i o n  of  r e f e r ence  m a t e r i a l s ,  c u r r e n t  CRS i s s u e  b r i e f s  
and Reports,  popular magazines, and newspapers. The r e f e r ence  c e n t e r s  
a r e  a l s o  equipped with computer t e rmina l s  which provide immediate 
access  t o  CRS's automated d a t a  bases .  The s e r v i c e s  o f  t h e s e  c e n t e r s  
a r e  a v a i l a b l e  by te lephone (Rayburn, ex t .  56958; Longworth, ex t .  52030; 
- 
House Annex 2 ,  ex t .  54343; Russe l l ,  ext .  43550) o r  i n  person (Rayburn 
B335; Longworth B221; House Annex 2 ,  H2.153; Russe l l ,  S R - ~ 0 3 ) .  They 
a r e  open from 9 a.m. t o  6  p.m. Monday through Friday. 
CRS a l s o  main ta ins  Information D i s t r i b u t i o n  Centers  i n  Room B05 of  
t he  Russe l l  Building and Room 206 of  t h e  Madison Building. These s e l f -  
s e rv i ce  f a c i l i t i e s  s t ock  packets  o f  background information on more 
than 100 r ecu r r ing  t o p i c s  of  congressional  i n t e r e s t .  Called In fo  Packs,  
they usua l ly  conta in  i s s u e  b r i e f s ,  CRS Reports,  and o the r  in format ive  
m a t e r i a l  he lp fu l  t o  t he  r eade r  d e s i r i n g  background information on a  
s p t z  i f i c  t op i c .  They provide a  good overview of  important i s s u e s  and 
a r e  a l s o  u se fu l  i n  responding t o  c o n s t i t u t e n t  f eques t s .  Congress.iona1 
s t a f f  can quickly browse and h e l p  themselves t o  r e l evan t  packets .  
A spec i a l  reading room i n  t h e  James Madison Memorial Building 
(Room 204) i s  s e t  a s i d e  fo r  t h e  use of Members, t h e i r  f ami l i e s ,  and 
t h e i r  permanent s t a f f s .  The room conta ins  some 5,000 re fe rence  
volumes, 60 cu r r en t  magazines .of s c h o l a r l y  and popular i n t e r e s t ,  seven 
d a i l y  newspapers, t h e  Congressional Record, and an ex tens ive  c o l l e c t i o n  
of quota t ion  books and b iographica l  d i r e c t o r i e s .  The room i s  open from 
8:30 a.m. t o  9:30 p.m. Monday through Friday,  from 8:30 a.m. t o  5 p.m. 
Saturday,  and from 1 p.m. t o  5  p.m. on Sunday, except when Congress i s  
adjourned. Reference l i b r a r i a n s  a r e  on duty  during these  hours  t o  
answer ready r e f e r ence  ques t ions  v i a  t h e  CRS "hot l ine"  (287-5700) or  
i n  person, In  a d d i t i o n ,  t he  J e f f e r son  Congressional Reading Room i n  
t he  Library  of Congress Thomas J e f f e r s o n  Building (Room 109) i s  open 
from 9 a.m. t o  6 p.m. Monday through Friday (287-8500). . The r e f e r ence  
l i b r a r i a n s  i n  t h i s  room can provide personal ized r e f e r ence  a s s i s t a n c e  
from the  c o l l e c t i o n  of cu r r en t  CRS i s s u e  b r i e f s  and Reports,  popular 
magazines and newspapers, and o the r  r e f e r ence  ma te r i a l s .  
The ready r e f e r ence  books l i s t e d  below a r e  gene ra l l y  a v a i l a b l e  f o r  
use i n  re fe rence  c e n t e r s  and congressional  reading rooms. P r i c e s  given 
a r e  1982 p r i ce s  and most of  t he  t i t l e s  a r e  a v a i l a b l e  through bookstores .  
ATLASES 
Goode's World Atlas, 15th ed., 1978 ($16.95; paperback 
$10.95, Rand McNally) 
Rand McNally Road Atlas: United States, Canada, Mexico, 
1981 ($8.95; paperback $5.95, Rand McNally) 
DICTIONARIES AND THESAURI 
Desk dictionaries: 
American Heritage Dictionary of the English Language 
Bowman-Noble) 
Funk and Wagnalls Standard Desk Dictionarz, 1980 
($8.95, Harper and Row) 
Webster's New Collegiate Dictionary, 1981 ($13.95, 
M e r r i d  
Unabridged dictionary : 
Webster's Third New International Dictionary, 
- Unabridged ($69.95, Merriam) 
Thesauri and synonym dictionaries: 
Roget'e International Thesaurus, 4th ed., 1977 
($12.50, Harper and Row) 
Webster's New Dictionary of Synonyms, 1980 
($10.95, Merriam) 
Webster' s Synonyms, ~ntonyms , end Homonym6 , 1974 
($1.35, Dennison) 
DIRECTORIES: 
Encyclopedia of Associat ions (Gale Research Co.). Annual. 
v .  1, National o rganiza t ions  o f  t h e  U.S. 
($150, inc ludes  telephone re fe rence  s e rv i ce )  
v.  2 ,  Geographic and execut ive index ($135) 
v .  3. New Associat ions and P r o i e c t s  ($150. 
d - .  
pe r iod i ca l  supplement) 
National Trade and Profess iona l  Ornanizat ions - "  
($40, Columbia Books). Annual. 
Washington V ,  1979 ($29.50, Potomac Books) 
This  d i r e c t o r y  desc r ibes  l o c a l  a s  wel l  as 
na t iona l  o rganiza t ions  and i n s t i t u t i o n s  located 
i n  t h e  Wa-shington met ropol i tan  area.  
Washington Information Direc tory  ($27.50, Congressional 
Quar te r ly ,  Inc.) 
Nonprofit  o rgan iza t ions ,  congressional  com- 
m i t t e e s ,  and execut ive agencies  a r e  l i s t e d  toge ther  
by sub jec t  i n  t h i s  annual d i r e c t o r y ,  
Washington Representa t ives  ($35, Columbia Books) 
Lobbyis ts ,  f o r e ign  agen t s ,  consu l t an t s ,  l e g a l  
adv i so r s ,  publ ic  a f f a i r s  and government r e l a t i o n s  
r e p r e s e n t a t i v e s ,  and t h e  organiza t ions  they  r ep re sen t  
a r e  l i s t e d .  This  i s  an annual publ ica t ion .  
ENCYCLOPEDIAS AND ALMANACS 
New Columbia Encyclopedia, 4 t h  ed.,  1975 ($79.50, 
Columbia Univers i ty  p re s s )  
Random House Encyclopedia, 1977 ($79.95, Random House) 
Hammond Almanac ( $4.95 , Hammond Almanac, Inc.  ) , h n u a l .  
Information P lease  Almanac ($4.95, Simon and Schuster)  . 
Annual. 
World Almanac and Book of Fac t s  ($4.95, Newspaper 
En te rp r i s e  Associat ion,  Inc . ) .  Annual. 
ETIQUETTE AND PROTOCOL 
Protocol ;  The Complete Handbook of Diplomatic,  O f f i c i a l  
and Socia l  Usage. by Mary Jane McCaffree and - 
Pauline I n n i s ,  1977-($14:95, Prent ice-Hall ,  Inc.) 
FOREIGN AFFAIRS 
Chiefs of S t a t e  and Cabinet Members of  Foreign Govermnents 
($45 per year ,  National Technical Information Service)  
This  monthly pub l i ca t ion  i s  prepared by t h e  
Di rec to ra t e  of I n t e l l i g e n c e  of  t h e  Central  I n t e l l i g e n c e  
Agency. Members of Congress may ob ta in  f r e e  subsc r ip t ions  
f o r  o f f i c i a l  use by c a l l i n g  t h e  Central  I n t e l l i g e n c e  
Agency (351-6136). 
P o l i t i c a l  Handbook of the  World; Governments, Regional 
I s s u e s ,  and Intergovernmental Organizat ions a s  o f  
January 1 ($39.95, McGra rHi l l ) .  Annual. 
Statesman's Year-Book; S t a t i s t i c a l  and H i s t o r i c a l  Annual of 
t h e  S t a t e s  of the  World fo r  the  year 1982-1983 ($35, 
S t .  Mar t in ' s ) .  Annual. 
T rea t i e s  i n  Force ($9, Government P r in t ing  Off ice)  
This  annual pub l i ca t ion  of t he  Department of S t a t e  
l i s t s  cu r r en t  t r e a t i e s  and i n t e r n a t i o n a l  agreements of 
the  United S ta t e s .  
HOLIDAYS AND SPECIAL EVENTS 
Chases' Calendar of Annual Events ($12.95, Apple Tree 
Press ,  Inc . ) . Annual, 
NEWS MEDIA 
Ayer Di rec tory  of Publ ica t ions  ($81.50, IMS Press)  
This  annual d i r e c t o r y  l i s t s  U.S. newspapers 
and magazines by c i t y  of pub l i ca t i on .  
Broadcasting/Cablecasting Yearbook ($65,  Broadcasting 
Pub1 i c a t i o n s  , Inc .) . Annual. 
Hudson's Washington News Media Contacts Di rec tory  
($75,  Hudson' s Directory)  . Annual. 
Working P re s s  of t he  Nation ($198 fo r  t he  s e t  o r  $71 per 
volume, National Research Bureau, Inc .) . Annual. 
v .  1, Newspaper Di rec tory  
v .  2 ,  Magazine Di rec tory  
v. 3 ,  TV and Radio Di rec tory  
v .  4 ,  Feature  Writer and Photographer Di rec tory  
v.  5 .  I n t e r n a l  Publ ica t ions  Di rec tory  
POSTAL INFORMATION 
National ZIP Code and Post Off ice  Di rec tory  ($9,  Government 
P r in t i ng  Off ice)  
This  i s  prepared annual ly  by t h e  U.S. Pos t a l  
Service.  
QUOTATIONS 
B a r t l e t t ' s  Fami l ia r  Quotat ions,  15th ed.,  1980 ($24.95, 
L i t t l e  , Brown) 
The Great Quotat ions,  compiled by George Se ldes ,  1966 ($15, 
Lyle S t u a r t )  
The Home Book of Quotat ions,  C la s s i ca l  and Modern, s e l ec t ed  
by Burton Stevenson, 1967 ($40, Dodd, Mead) 
The Oxford ~ i c t i o n a r y  of ~ u o t a t i o n s ,  3rd ed . ,  1979 ($29.95, 
Oxford Univers i ty  Press )  
Penguin Dic t ionary  o f  Modern Quotat ions,  by J .  M. Cohen and 
M. J, Cohen, 1981 ($5.95 paperback, Penguin) 
STATE GOVERNMENTS 
The Book of the  S t a t e s  ($35, Council of S t a t e  Governments) 
This b i enn ia l  volume surveys t h e  l e g i s l a t i v e ,  
exe 
a s  
maj 
by 
c u t i v e ,  and 
well  a s  i n t  
o r  a c t i v i t i  
t he  fol lowi 
Suppl. 1, 
Suppl. 2,  
Suppl. 3 ,  
j u d i c i a l  branches of S t a t e  goverm 
e rgove rmen ta l  a f f a i r s  and a l l  the  
e s  of the  S t a t e s .  It i s  supplement 
ng : 
S t a t e  E lec t ive  O f f i c i a l s  and 
the  Leg i s l a tu re  ($12) 
S t a t e  ~ e g i s l a t z v e  Leadership, 
Committees, and S ta f f  ($12) 
S t a t e  Administrative O f f i c i a l s  
C la s s i f i ed  by Function ($12) 
S t a t e  Executive Direc tory  ($104 per year f o r  t h ree  i s s u e s ,  
CarroTr) 
STATISTICS 
Economic Report of t he  President  ($7.50, Government 
P r in t ing  Off ice)  
This  annual r epo r t  i s  prepared fo r  t he  Pres ident  
by  the  Council of Economic Advisors. It includes 
s t a t i s t i c a l  t a b l e s  r e l a t i n g  t o  income, employment, 
'and production. Copies a r e  au tomat ica l ly  d i s t r i b u t e d  
t o  Members of Congress by the  Council. 
Selected Economic S t a t i s t i c s :  Def in i t i ons ,  Sources of 
Current Information, and H i s t o r i c a l  Tables (82-14'6 C) 
A nontechnical  guide t o  s e l ec t ed  economic s t a t i s t i c s  
r e l a t i n g  t o  economic growth,. employment and income, 
monetary condi t ions ,  i n f l a t i o n ,  and Federal  finance. 
Tables of h i s t o r i c a l  da t a  a r e  included f o r  each,  with 
many going back t o  1929. Avai lable  t o  congressional  
o f f i c e s  from CRS (287-5700). 
S t a t i s t i c a l  Abstract  of t he  United S t a t e s  ($16; paperback $11, 
Goverruuent P r in t ing  Office)  
Annual1 y prepared .by t h e  Department of Commerce, t h i s  
' i s  t h e  "standard summary of s t a t i s t i c s  on t h e  s o c i a l ,  
p o l i t i c a l ,  and economic organiza t ion  of t he  United S ta tes . "  
WRITER'S AND SECRETARY'S HANDBOOKS 
American Usage and S t y l e ;  The Consensus, by Roy H. Copperud, 
1980 ($14.95,  Van Nostrand Reinhold) 
Harbrace Col lege Handbook, b y  John C.  Hodges and Mary E. 
Whit ten ,  9 t h  ed. ,  1982 ($10.95, Harcour t  Brace 
Jovanovich) 
New Standard Reference f o r  S e c r e t a r i e s  and Admin is t ra t ive  
A s s i s t a n t s .  b v  Margaret Thompson and Harold J a n i s ,  - - 
2d ed. ,  1980 i $ l 4 . k ,  Macmilian) 
S e c r e t a r y ' s  Handbook, by Sarah T a i n t o r  and 
9 t h  ed . ,  1969 ($14.95, Macmillan) 
Standard Handbook f o r  S e c r e t a r i e s ,  by L o i s  
8 t h  ed . ,  1969 ($12.95, Mc~raw-Elill) 
Kate Monroe, 
Hutchinson, 
U.S. Government P r i n t i n g  O f f i c e  S t y l e  Manual, 1973 ($10; 
D a ~ e r b a c k  $8.50. Government P r i n t i n g  O f f i c e )  . . 
suppl&ent;d by Word D i v i s i o n  ($5 .SO) 
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